Grandwood Education
Center
Woodward-Granger CSD
Student &
Parent/Guardian
Handbook
2017-2018

Dear Students and Families,
Welcome to Grandwood Education Center for the 2017-2018 school year. We are very
excited about the upcoming year and are happy that you have joined us.
Please review this handbook to help familiarize yourself with the information and procedures
that will support our efforts in creating and maintaining a first-rate learning environment.
Our staff at Grandwood is dedicated to helping students achieve success on multiple levels.
Our students and families are our highest priority and the focal point of all learning.
We have high expectations for ourselves and ask the same of all students. We are confident
that students will attain their personal goals through a combination of lifelong learning
through fun and hard work.
Thank you for your continued support and we look forward to serving you in 2017-2018.
Sincerely,
Bekka Maass
Grandwood Principal
rebekkamaass@wghawks.school
515-438-3240
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Grandwood Education Center Mission Statement
Grandwood will provide functional and transitional learning experiences in a positive and
structured environment while advancing student independence.
Grandwood’s Vision is to…
● Have an environment for all learners to grow through diversified learning
experiences.
● Have a safe, positive, and nurturing learning environment that fosters pride and
independence.
● Have active communications between students, parents, staff, and home districts.
● Have small classes, as well as, current and appropriate facilities, instructional
materials and technology.
● Provide skills and experiences to prepare students for a successful transition from
school to post secondary life.
● Provide a challenging and relevant curriculum, while maintaining high expectations.
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General Information
Equal Educational Opportunity
The school district does not discriminate in its education programs or educational activities
on the basis of sex, race, religion, color, national origin, marital status or disability. Students
are educated in programs, which foster knowledge of, and respect and appreciation for, the
historical and contemporary contributions of diverse cultural groups, as well as men and
women, to society. Students who feel they have been discriminated against are encouraged to
report it to the school district Affirmative Action Coordinator. The Affirmative Action
Coordinator is Brad Anderson, Superintendent, who may be reached at 515-438-4333.
Inquiries may also be directed in writing to the Director of the Region VII Office of Civil
Rights, U.S. Department of Education, 310 West Wisconsin Avenue, Ste. 800, Milwaukee,
WI, 53203-2292, 414-291-1111, or the Iowa Department of Education, Grimes State Office
Building, Des Moines, IA, 50319, 515-281-5294.
Jurisdictional Statement
This handbook is an extension of Board policy and is a reflection of the goals and objectives
of the Board. The Board, administration and employees expect students to conduct
themselves in a manner fitting to their age level and maturity and with respect and
consideration for the rights of others. Students are expected to treat teachers, other
employees, students, visitors and guests with respect and courtesy. Students may not use
abusive language, profanity, obscene gestures or language.
This handbook and school district policies, rules and regulations are in effect while students
are on school grounds, school district property or on property within the jurisdiction of the
school district; while on school-owned and/or school-operated buses or vehicles or chartered
buses; while attending or engaged in school activities; and while away from school grounds,
if the misconduct directly affects the good order, efficient management and welfare of the
school district or involves students or staff. School district policies, rules and regulations are
in effect 12 months a year. A violation of a school district policy, rule or regulation may
result in disciplinary action and may affect a student’s eligibility to participate in
extracurricular activities whether the violation occurred while school was in session or while
school was not in session.
Students are expected to comply with and abide by the school district’s policies, rules and
regulations. Students who fail to abide by the school district’s policies, rules and regulations
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may be disciplined for conduct which disrupts or interferes with the education program;
conduct which disrupts the orderly and efficient operation of the school district or school
activity; conduct which disrupts the rights of other students to obtain their education or to
participate in school activities; or conduct which interrupts the maintenance of a disciplined
atmosphere. Disciplinary measures include, but are not limited to, removal from the
classroom, suspension, probation and expulsion. The discipline imposed is based upon the
facts and circumstances surrounding the incident and the student’s record.
The school reserves and retains the right to modify, eliminate or establish school district
policies, rules and regulations as circumstances warrant, including those contained in the
handbook. Students are expected to know the contents of the handbook and comply with it.
Students or parents with questions or concerns may contact the office for information about
the current enforcement of the policies, rules or regulations of the school district.
Definitions
In this handbook, an administrator’s title, such as superintendent or principal, also means that
individual’s designee unless otherwise stated. The term “school grounds” includes the school
district facilities, school district property, property within the jurisdiction of the school
district or school district premises, school-owned or school-operated buses or vehicles and
chartered buses. The term “school facilities” includes school district buildings. The term
“school activities” means all school activities in which students are involved whether they
are school-sponsored or school-approved, whether they are an event or an activity, or
whether they are held on or off school grounds.
Information Forms
At the beginning of each school year, parents must file an information form with the
Grandwood office providing the emergency telephone numbers of the parents/guardians as
well as alternate persons to contact in the event the school is unable to locate the parents.
Parents must notify the office if the information on the form changes during the school year.
Non-Discrimination Policies
It is the policy of the District that no person may be illegally discriminated against in
employment by reason of their race, color, age, national origin, sex, sexual orientation,
gender identity, marital status, socioeconomic status, disability, religion, creed, military
service/membership in the National Guard, state defense force or any other reserve
component of the military forces of Iowa or the United States, political affiliation, or any
other factor prohibited by state or federal law.
Reasonable accommodations shall be made for qualified individuals with a disability, unless
such accommodations would impose an undue hardship on the District. A reasonable
accommodation is a change or adjustment to job duties or work environment that permits a
qualified applicant or employee with a disability to perform the essential functions of a
position or enjoy the benefits and privileges of employment compared to those enjoyed by
employees without disabilities.
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Requests or accommodations under the Americans with Disabilities Act or under the Iowa
Fair Employment Act from current employees must be made in writing to Brad Anderson,
Equity Coordinator 306 West Third Street Woodward, Iowa 50276.
bradanderson@wghawks.school or (515) 999-8022.

Student Attendance
Attendance Philosophy:
Excessive absenteeism and tardiness are the most frequent causes of failure in school and
later life. The administration will use the following procedures in relation to school
attendance. All students should be in school with the exception of illness or accident
requiring a doctor’s care, or special releases with advance make-up.
It is the responsibility of students and parents/guardians to promote good student attendance.
Only through attendance and class participation do students achieve the benefits of the
education program. Participating in class discussion, developing an appreciation for the
views and abilities of other students and forming the habits of regular attendance are
legitimate class objectives. Learning lost due to an absence can never be replaced. Regular
attendance and being well prepared for class helps students in school as well as prepares
students for adulthood.
Student Attendance
When your student will be absent please call the school (515-438-3240) prior to school
hours; please leave a message. Students arriving late must report to the office and sign in.
Students leaving early must have a parent/guardian or appropriately designated individual
report to the office and sign the student out. This allows the office to correct the attendance
report.
School Day
Student hours are from 8:35am - 3:20pm With a 2:15pm student dismissal every
Wednesday.
School Cancellation
The Superintendent of Schools or his/her designee shall have the authority to close schools
because of extreme weather or other emergency conditions for the length of time the
emergency exists. Public announcements of such closings will be made by the media as soon
as possible after the decision to close.
Occasionally we have to dismiss early because of adverse weather conditions. Due to
transportation of many off campus students, the school will make every effort to contact the
parent/guardian as well as the student driver to notify them of any school closure. Please
notify the office regarding emergency plans for your child while keeping these emergency
plans up to date throughout the year.
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In the case of a school closing or early dismissal staff, students, and/or districts will be
notified via the Alert Now System, therefore keeping the office informed of any phone
number changes is important.
Visitors
We ask that all visitors to the school (including parents) sign in and out upon your visit to
school. Sign in sheet is located on the table outside of the secretary’s office.

Student Discipline & Positive Behavior Interventions and Supports (PBIS)

Positive Behavior Interventions and Supports (PBIS)
PBIS is embedded throughout Grandwood programming.
School-wide Positive Behavior Interventions and Supports is a set of students behavior
support strategies designed to be paired with quality academic instructional programming in
order to ensure gains for all students.
Grandwood’s values are kindness, patience, honesty, and trust. Behavioral expectations are
regularly taught, monitored, and acknowledged. Ongoing training will be provided
throughout the year in areas such as discipline referrals, time out protocol and
documentation, school wide incentives, strategies, etc.
The goal of PBIS is to increase positive student behaviors and decrease negative behaviors
through staff consistency and teaching our students values and expectations. Grandwood
believes in being proactive rather than reactive in our approach to working with students who
have challenging behaviors.
Student Health And Safety
While most illnesses do not require exclusion, there are times when the student should be sent home.
If the illness: prevents the student from participating comfortably in activities, results in needed care
greater than school personnel can provide considering the health and safety of other students, and/or
poses a risk of spread of harmful diseases to others.
1.

Students shall be absent from school for the following:
a. Temperature of 100.4 degrees Fahrenheit temporal with or without behavior changes,
or other signs and symptoms such as, but not limited to, sore throat, rash, vomiting or
diarrhea.
b. Student appears severely ill (lethargy, lack of responsiveness, irritability, persistent
crying, difficulty breathing or quickly spreading rash) with or without fever.
c. Purulent conjunctivitis (pink eye with white or yellow discharge) diagnosed by a
physician’s office until treatment has been started and/or with doctor’s
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recommendation for return to school.
d. Rash of undetermined origin accompanied with fever or behavior changes
e. Untreated or draining wounds
f. Presence of contagious disease
g. Emergency injuries or illness
The student may not return to school until they have been free from fever, vomiting,
and/or diarrhea for 24 hours. Students must be fever free for 24 hours without the aid of
fever reducing medications (i.e. Tylenol, Acetaminophen, Motrin, Advil, Ibuprofen).
2.

School medications are administered following these guidelines:
a. Parent signed and dated authorization to administer the medication annually, which
includes student’s name, name of the medication, dose, dates, and time to be given.
b. Medication must be in the original container with the prescription label or
manufacturer’s label clearly visible. Student name must be on the medication bottle.
c. Parents must supply medication for use at school, both prescription and
over-the-counter.
d. Medications that are not FDA approved will be considered on a case-by-case basis,
and will require documentation from a physician. This includes herbal, natural,
essential oils, supplements and other complementary medications.
e. Parents must pick up unused medication at the end of the school year or it will be
destroyed.

3.

All head injuries shall be reported to a parent and/or guardian.

4.

The school district and its health service will comply with the law on immunization
requirements. Only medical and religious exemptions are permitted and must be in
writing from the family physician or religious leader.

5.

Vision screenings are required for all students in grades kindergarten and 3rd grade, as
well as, any referrals by a parent/guardian or teacher. Parents/guardians must provide
proof of a vision screen (Certificate of Vision Screening and Student Vision Card) to the
school nurse. If not provided, a vision screen may be performed by the school nurse or
outside agency of the school nurse’s choosing.

6.

Hearing screenings will be completed by the Heartland AEA in both the Fall and Spring
for all students in grades 4-year-old preschool through 5th grade, as well as, by a
parent/guardian or teacher.

7.

Iowa law requires that any child who is entering kindergarten or ninth grade must provide
the school with proof of a dental checkup (Certificate of Dental Screening). If not
provided, a dental screening may be performed by the school nurse or outside agency of
the school nurse’s choosing.

8.

Iowa law requires that all children be tested for lead prior to entering kindergarten. The
school nurse will provide the Iowa Department of Public Health with a list of all
kindergarten students. Parent/guardian will be notified if a result could not be found for
the student by the Department of Public Health.
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PRESCHOOL REQUIREMENTS: A physical exam shall be conducted by the child’s healthcare
provider, which should include immunization status, vision, dental, hearing, lead testing and
developmental assessment. A copy of this physical exam must be given to the school nurse. Prior
to enrollment, a copy of the child’s birth certificate, current immunization record,
Woodward-Granger CSD Medication Authorization form, and the Woodward-Granger CSD
Annual Health Report form must be on file at the school.

Sexual Abuse And Harassment Of Students By Employees
The school district does not tolerate employee’s physically or sexually abusing or verbally
harassing students. Students who are physically or sexually abused or harassed by an
employee should notify their parents, teacher, principal or another employee. The Iowa
Department of Education has established a two-step procedure for investigating allegations
of physical or sexual abuse of students by employees. That procedure requires the school
district to designate an independent investigator to look into the allegations.
Physical abuse is a non-accidental physical injury that leaves a mark at least 24 hours after
the incident. While employees cannot use physical force to discipline a student, there are
times when the use of physical force is appropriate. The times when physical force is
appropriate include, but are not limited to, times when it is necessary to stop a physical
disturbance between students, to obtain a weapon or other dangerous object, for purposes of
self-defense or to protect the safety of others, to remove a disruptive student, to protect others
from harm, for the protection of property, or to protect a student from self-inflicted harm.
Sexual abuse includes, but is not limited to, sexual acts involving a student and intentional
sexual behavior as well as sexual harassment. Sexual harassment is unwelcome sexual
advances, requests for sexual favors or other verbal or physical conduct of a sexual nature
when submission to such conduct is made either implicitly or explicitly a term or condition
of the student’s education or benefits; submission to or rejection of the conduct is used as the
basis for academic decisions affecting that student; or the conduct has the purpose or effect
of substantially interfering with a student’s academic performance by creating an
intimidating, hostile or offensive educational environment.
Student Abuse by District Personnel
It is the policy of the Woodward-Granger Community Schools that school employees and
volunteers not commit acts of physical or sexual abuse, including inappropriate and
intentional sexual behavior, toward students.
It is the policy of the district to respond to allegations of abuse by school employees or
volunteers by investigating or arranging for the full investigation of any allegations, and to
do so in a reasonably prudent manner.
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Anyone believing that a student has been abused by a district employee or volunteer may
report the abuse to their building administrator and/or the Superintendent of Schools.
The entire policy on abuse of students by district personnel is defined in Board policy 519
and is available in the Administration Office and each school building office.
Statement Regarding the Homeless
The Board of Directors of the Woodward-Granger Community Schools is responsible for
locating and identifying homeless children and youth who are “found” within the district. A
“homeless child or youth of school age” is defined as one between the ages of 5 and 21 who
lacks a fixed, regular and adequate nighttime residence and includes a child or youth living
on the street, in a car, tent or abandoned building or some other form of shelter not designed
as a permanent home; living in a community shelter facility; or living with non-nuclear
family members or friends who may not have legal guardianship over the child or youth of
school age. The district shall make available to the homeless child or youth all services and
assistance including, but not limited to, compensatory education, special education, English
as a second language, vocational courses or programs, programs for gifted and talented,
health services, and food and nutrition programs, on the same basis as those services and
assistance as provided to resident pupils.
If you need further assistance/information, please contact Teri Burnett, Elementary
Principal/District Homeless Liaison (515) 999-2357 or the District Superintendent (515)
438-4263 for more information.
Weapons Prohibition
The Woodward-Granger Community Schools will not permit or tolerate the possession,
display, or use of weapons by any person on school premises or vehicles, while the person is
participating in or attending District events and activities, or while the person is away from
school grounds if such conduct directly affects the good order and management of the
District. Students who violate this policy may be subject to expulsion and/or other
disciplinary action. Weapons shall be taken from students and others who bring them onto
school premises, vehicles, or to school activities. When appropriate, violations of this policy
will be reported to law enforcement agencies. Weapons under the control of law
enforcement officials shall be exempt from this policy.
Definition: Any object which is used to injure another person and which has no
school-related purpose will be considered a weapon. An object which has a school-related
purpose but which is used to threaten or inflict injury will also be considered a weapon.
Weapons include, but are not limited to, knives of all types, guns, firearms, metal pipes,
chains, numchucks, throwing stars, metal knuckles, blackjacks, fireworks, explosives or other
chemicals, look-a-likes, and simulated weapons, including toys.
Firearms: Any student who is determined to have brought a firearm to school will be
expelled from school for a period of not less than one calendar year. The Superintendent
shall have the authority to recommend this expulsion requirement be modified for a student
on a case-to-case basis. For the purposes of this policy, the term “firearm” includes any
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weapon which is designed or may readily be converted to expel a projectile by the action of
an explosive, the frame or receiver of any such weapon, a muffler, or silencer for such a
weapon, or any explosive, incendiary device, or poisonous gas.
Asbestos Notification
Asbestos has been an issue of concern for many years. The Asbestos Hazard Emergency
Response Act of 1986 (AHERA) was designed to determine the extent of asbestos concerns
in the schools and to act as a guide in formulating asbestos management policies for the
schools.
Asbestos has been used as a building material for years. It is a naturally occurring mineral
that is mined primarily in Canada, South Africa and the U.S.S.R. The properties of asbestos
make it an ideal material for insulating, sound absorption, decorative plasters, fireproofing
and a variety of miscellaneous uses. There have been over 3,000 different products
manufactured using asbestos. The Environmental Protection Agency (EPA) began action to
limit its uses in 1973. Most of the asbestos products used as building materials were banned
by 1978.
A certified asbestos inspector as required by AHERA has inspected the school. The inspector
located, sampled and determined the condition and hazard potential of all material in the
school suspected of containing asbestos. The inspection and laboratory analysis records form
the basis of the asbestos management plan.
A certified management planner has developed an asbestos management plan for the entire
Woodward Resource Center (WRC) which includes: notification letters, training for
employees, a set of procedures designed to minimize the disturbance of asbestos-containing
materials, and plans for regular surveillance of the materials. A copy of the management plan
is available for inspection in the office.
Student Activities
Lunch
Lunch will be served daily at school. Students will have a designated lunch period. Prices are
published at the beginning of the school year and are subject to change throughout the year
based on product costs.
Free and Reduced Price Meals (State Policy)
To apply for free or reduced price meals, please fill out an application form as soon as
possible, sign it, and return it to the school. Please answer all of the questions on the form.
The school cannot use an application, which does not contain complete information on
household members and income. If information is missing, your child may be denied
benefits. Call the school if you have questions or concerns regarding the form. For an
application to be complete, you must provide: the total household income by the amount and
type of income received by each household member; your food stamp number if your
household receives food stamps; the names and social security numbers of all household
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members 21 years of age and older. The school or other officials may check the information
on the application at any time during the school year.
Electronic Devices
The District and its employees shall not be held responsible for personal items brought onto
school property, or for replacing, repairing, or recovering such property.
Community Learning Experiences (CLE outtings)
Community Learning Experiences are critical component of Grandwood’s educational
programming for students. Information and all other details pertaining to the scheduled trip
will be communicated from the school. Student conduct is expected to be exemplary while
on trips. When safety issues arise, careful consideration will be taken to determine the
student’s participation on the additional trip(s).
Student Records
Educational Records (Policy No. 506.1)
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over
18 years of age (“eligible students”) certain rights with respect to the student’s education
records. They are:
1. The right to inspect and review the student’s education records within 45 days of the
day the district receives a request for access. Parents or eligible students should
submit to the school principal (or appropriate school official) a written request that
identifies the record(s) they wish to inspect. The principal will make arrangements for
access and notify the parent or eligible student of the time and place where the
records may be inspected.
2. The right to request the amendment of the student’s education records that the parent
or eligible student believes are inaccurate or misleading. Parents or eligible students
may ask the school district to amend a record that they believe is inaccurate or
misleading. They should write the school principal, clearly identify the part of the
record they want changed, and specify why it is inaccurate or misleading. If the
district decides not to amend the record as requested by the parent or eligible student,
the district will notify the parent or eligible student of the decision and advise them of
their right to a hearing regarding the request for amendment. Additional information
regarding the hearing procedures will be provided to the parent or eligible student
when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in
the student’s education records, except to the extent that FERPA authorizes disclosure
without consent. One exception that permits disclosure without consent is disclosure
to school officials with legitimate educational interests. A school official is a person
employed by the district as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit personnel); a
person serving on the school Board; a person or company with whom the district has
contracted to perform a special task (such as an attorney, auditor, medical consultant,
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or therapist); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if
the official needs to review an education record in order to fulfill his or her
professional responsibility. (Optional) Upon request, the district discloses education
records without consent to officials of another school district in which a student seeks
or intends to enroll. (Note: FERPA requires a school district to make a reasonable
attempt to notify the student of the records request unless it states in its annual
notification that it intends to forward records on request.)
4. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the district to comply with the requirements of FERPA. The name
and address of the office that administers FERPA is:
Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Ave., SW,
Washington, DC, 20202-4605.
School Pictures
Pictures of every student are taken in the fall of each school year. Information will be sent
home with your child at the beginning of the school year regarding dates and times.
Video/Pictures
From time to time, our students are featured in newspaper articles, district bulletins, school
web page, etc., celebrating special events in our schools. Photographs or likenesses may be
released without written consent unless parents or guardians object in writing. Objections to
releasing information or photographs should be addressed with the building principal. This
information will be provided to all patrons of the district during student registration.
Student Release
For your student’s safety, the parent/guardian must call the office or send a note to authorize
another adult to pick up their student. We ask all adults to sign out their student in the office
when picking them up.
Any changes in student’s after school plans require a phone call to our building secretary
(515) 438-3240 or in writing to our building secretary or classroom teacher. Without one of
the previously mentioned procedures occurring, the student’s regular routine will be
followed. The school requests a signed copy of the following: no contact orders, restraining
orders, or any visitation orders.
Legal Status of Student
If a student’s legal status (i.e. the student’s name or the student’s custodial arrangement)
should change during the school year, the parent or guardian must notify the school district
and provide court documentation of this official change.
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Parent Communication
All records and communication from school (i.e. report cards, behavior reports, newsletters)
will be sent to the custodial parent of the student. If copies of this information need to be sent
to another parent or agency, the request needs to be made in writing to the building principal.
Telephone Use
Grandwood has telephones in all classrooms in which all teachers have access to voicemail.
To provide an environment conducive to quality learning, the building secretary will take
messages for classroom teachers. Messages will be sent via note or directed to the teacher’s
voicemail where the parent will have the option to leave a message for the teacher. Teachers
will then check the voicemail periodically throughout the day and relay the message
accordingly.
Student Scholastic Achievement
Reporting Student Progress (Board Policy No. 505.1)
There are several ways to report student progress:
1. Written reports are sent or phone calls made by teachers to parents/guardians.
2. All report cards (every 9 weeks) and midterms(4X year approx 4 weeks into a
quarter).
3. Parent/teacher conferences are held in the fall and again in the spring.
4. Parents/guardians can also initiate contact with teachers or counselors whenever there
is a concern.
5. E-mail between the teaching staff and parent has proven to be an excellent
communication tool.
Student Rights And Responsibilities
Student Responsibilities Statement
It is the responsibility of students to know and follow all school rules and policies at school
and at school activities.
As a student, I must strive to:
1. Ascribe to the universal standards of honesty, integrity, tolerance, self-discipline,
family, value of life, respect for common good, need for law, and a love of
knowledge.
2. Respect and be polite to all people.
3. Respect myself by taking advantage of education and striving to be the best
person possible.
4. Respect other people’s property.
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Activity Conduct
School policies are in effect and enforced for all students at any school-sponsored activity.
Care Of School & Personal Property/Vandalism
Students are expected to treat school property and the property of others around them with
care and respect. Students found to have deliberately damaged or destroyed school property
will be required to reimburse the school district, as well as being subject to additional
discipline. At the discretion of the administration, such students may be turned over to local
law enforcement officers.
Personal Property
Personal items from home are not allowed at school except for classroom sharing (these
arrangements must be made through the classroom teacher). This prohibition applies to all
handheld games, IPODs, MP3 players and the like. Please do not allow your child to bring
items of sentimental value or items of great monetary value to school. Items of this nature are
temptations to other students. The school is not responsible for the loss, theft, or damage of
personal property. If you allow your student to bring personal items to school, please label
them.
Dress Code
Research supports that there is a strong connection between academic performance, students’
appearance and students’ conduct. Inappropriate student appearance may cause material and
substantial disruptions to the school environment or present a threat to the health and safety
of students, employees and visitors on school grounds. Students are expected to adhere to
reasonable levels of cleanliness and modesty. Students are expected to wear clothing that is
appropriate to their age level and that does not disrupt the school or educational environment.
Students are prohibited from wearing clothing advertising or promoting items illegal for use
by minors including, but not limited to, alcohol or tobacco; from wearing shoes with cleats or
wheels except for outdoor athletic practices or events; and from wearing clothing displaying
obscenity, profanity, vulgarity, racial or sexual remarks, making reference to prohibited
conduct or similar displays.
Technology Acceptable Use Policy
The Woodward-Granger Community School District recognizes that information age
technology has a tremendous impact on information access and communication between
members of society.
The Board of Education expects that global information technologies will be implemented
into the curriculum and instruction in an appropriate manner that is consistent with district
goals and will support and enrich curriculum and instruction for the varied instructional
needs, learning styles, abilities and developmental levels of all students. Electronic
information research skills are fundamental skills needed by our future citizens.
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Access to e-mail and the Internet will enable students and teachers to explore thousands of
libraries, database and bulletin boards while exchanging messages with Internet users
throughout the world. Families should be aware that some material accessible via the Internet
may contain items that are illegal, defamatory, inaccurate or potentially offensive to some
people.
While our intent is to make Internet access available to further educational goals and
objectives, students may find ways to access other materials as well. We believe that the
benefits to individuals with Internet access, in the form of information resources and
opportunities for collaboration, exceed the disadvantages.
Parents and guardians are responsible for setting and conveying the standards that their
children should follow when using global information technologies and should convey these
standards to their children. Classroom access to the information technologies may occur
within the proper text of the curriculum in a supervised environment.
The student and parent must sign the district Internet usage agreement provided at
registration for the student to be allowed to use the Internet services at school.
(See Appendix for Actual Form)

Building, Grounds, & Transportation
Grandwood Office Hours
Grandwood school office hours are from 8:00 a.m. to 4:00 p.m. Monday through Friday.
Voicemail is available and we will do our best to respond in a timely manner.
Transportation Expectations
The Resident District is charged with the responsibility to provide transportation for each
student entitled to transportation. Resident District policies and procedures regarding
transportation will be in place for students being transported to and from Grandwood as the
responsibility lies on the Resident District.
Transportation during the school day is the responsibility of Grandwood Education Center,
per Woodward-Granger CSD policies and procedures. The privilege of riding on a school
bus is discretionary with the Board of Directors. Students can be deprived of this privilege
when their continued presence on the bus would be injurious or endanger the health or lives
of the other students. Any student who continually misbehaves may be denied the
opportunity to ride a school bus under certain circumstances. The bus driver is responsible
for managing student behavior on the bus. All school rules of conduct will be enforced on
the bus. Discipline procedures used in the school building will also be followed for bus
situations. School transportation may be provided to and from school sponsored activities.
A student may ride home from a school-sponsored activity with the student's parent by
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presenting a note to the school personnel in charge of the activity explaining who will be
responsible for the student. The "person responsible" must contact the supervisor before,
during, or after the event. Video cameras may be placed on school buses to monitor student
behavior. The film may be used as evidence in a student disciplinary proceeding.
Special Services
Area Education Agency (A.E.A.)
Our school is served by the Heartland A.E.A. 11, which has offices in Adel and Johnston.
They provide a variety of services to the school including, but not limited to, special
education, hearing screenings and consultation services. There are also divisions that handle
media services, in-service training and a variety of teacher training programs. If you have a
concern about a child and/or would like more information about A.E.A. services please call
the school.
Physical Education
All Grandwood students participate in Physical Education classes two times a week
throughout the school year. The key elements of the program are sportsmanship, fitness, and
skill development. Some examples of our programming include: team building through
cooperative activities and problem-solving, large group games to develop basic strategies and
skills, movement activities, and lead up activities in team and individual sports are all part of
the program.
Grandwood Health/Wellness education is a looked upon as being critical to the overall
development of children. Health is taught through a variety of formats and classes embedded
within the regular curriculum (i.e. Science, P.E., etc…). Each class assigns specific topics of
health for the year that are both engaging and developmentally appropriate.
Inspection of Educational Materials
Parents and other members of the school district community may view the instructional
materials used by the students.
The instructional materials must be viewed on school district premises during the normal
school hours (8:00 a.m. to 4:00 p.m.). Copies may be obtained according to Board policy.
If you have any questions regarding this handbook and/or any further concerns please feel
free to contact the Grandwood Office at (515) 438-3240.

Grandwood Student & Parent/Guardian Handbook Page: 19

TABLE OF CONTENTS

Appendix
ANTI-BULLYING/HARASSMENT POLICY
The school or school district will promptly and reasonably investigate allegations of
bullying or harassment. The Level I investigator or designee will be responsible for
handling all complaints by students alleging bullying or harassment. The superintendent or
designee will be responsible for handling all complaints by employees alleging bullying or
harassment.
It also is the responsibility of the superintendent, in conjunction with the investigator and
principals, to develop procedures regarding this policy. The superintendent also is
responsible for organizing training programs for students, school officials, faculty, staff,
and volunteers who have direct contact with students. The training will include how to
recognize harassment and what to do in case a student is harassed. It will also include
proven effective harassment prevention strategies. The superintendent will develop a
process for evaluating the effectiveness of the policy in reducing bullying and harassment.
The superintendent shall report to the board on the progress of reducing bullying and
harassment.
The board will annually publish this policy. The policy may be publicized by the following
means:
● Inclusion in the student handbook,
● Inclusion in the employee handbook
● Inclusion in the registration materials
● Inclusion on the school or school district’s web site,
● Inclusion in the district newsletter,
and a copy shall be made to any person at the central administrative office at : 306 West
Third Street
Woodward, Iowa 50276
Legal References:
20 U.S.C. §§ 1221-1234i (2004)
29 U.S.C. § 794 (1994)
42 U.S.C. §§ 2000d-2000d-7 (2004).
42 U.S.C. §§ 12001 et. seq. (2004).
Iowa Code §§ 216.9; 280.3 (2007).
281 I.A.C. 12.3(6).
Senate File 61, 1st Regular Session, 82nd General
Assembly,
(2007).
Cross References:
503 Student Discipline

502 Student Rights & Responsibilities
506 Student Records

Approved August 20, 2007 Reviewed ___________
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Woodward – Granger Grandwood
Computer Integrity Contract
As technology continues to grow at Woodward-Granger, student interest is also growing.
While we find this exciting it also brings in a degree of concern. Woodward-Granger, as an
educational facility, has a responsibility to educate students about proper usage of the
computers and the network. You, the student, also have the responsibility of using the
computers correctly. We have in place a security program which enables students to have
access to what they need and to keep them out of the sections they do not need. Tampering
with the system is prohibited and will result in consequences.
Your signature on this form will allow you access to the computers in the building. Your
signature also verifies that you understand appropriate computer usage, and that you agree to
accept the consequences if you violate this agreement.
Violations consist of but are not limited to:
● Tampering with other people’s passwords
● Adding, copying or deleting programs/games to computers or network
● Adjusting or removing of the security program
● Changing or deleting other students’ documents
● Inappropriate documents containing obscenities or poor taste
● Removing or switching wiring
● Theft of computer pieces
Consequences of violations will be determined by the severity of the infringement.
They may consist of but are not limited to:
● Termination of computer usage rights. If the violator is enrolled in a course which
requires computer usage, the student will be removed and given an “Incomplete”.
● Suspension from computers for a designated period of time.
● Restitution for any items that are damaged or removed.
● Detention time as determined by teacher or administrator.
Terms of the agreement
I understand that it is my responsibility to use the technology of Woodward- Granger in an
appropriate manner. I am aware of the actions that may be interpreted as violations and
agree to refrain from any such actions. I realize that violating this agreement may result in
the termination of my rights to use technology at Woodward-Granger. I also understand I
will not be allowed to use any computer until this form is returned with parent and student
signatures.
Student Name (Please Print)________________________________________
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Parent / Guardian Signature ______________________________ Date ________________
Student Signature ______________________________________ Date ________________
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